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  Primary Touring Producer 

Fixed Term Contract 

 



About the National Theatre 
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Our Purpose  
 

The National Theatreôs mission is to make world class theatre thatôs entertaining, challenging 
and inspiring ï and to make it for everyone. It aims to reach the widest possible audience and to 
be as inclusive, diverse and national as possible with a broad range of productions that play in 
London, on tour around the UK, on Broadway and across the globe. 
 
The National Theatre's extensive UK-wide learning and participation programme supports young 
people and schools through performance and writing programmes like Connections, New Views and 
Letôs Play, while Public Acts creates ambitious new works of participatory theatre in sustained 
partnership with theatres and community organisations around the country. 
 
The National Theatre extends its reach through digital programmes including NT Live, which 
broadcasts some of the best of British theatre to over 2,500 venues in 65 countries, and the National 
Theatre Collection, which makes recordings of shows available to UK schools and the global 
education sector. 
 
The National Theatre invests in the future of theatre by developing talent, creating bold new work and 
building audiences, partnering with a range of UK theatres and theatre 
companies. 

 



About the Learning Department 
 

 
 

 
 
 
 
 
 
 

 
 
 
 
Learning is at the heart of the National Theatreôs work.  
  
Through a nationwide programme the NT shares the power and potential of theatre with young people, 
adults and communities across the UK, giving as many people as possible the chance to make, 
experience and be inspired by theatre. In spring 2020, we pivoted much of the department's 
programme into a digital offer and in 2020-21 reached 91,000 individuals. Looking forward, we are 
shaping our work to combine the best elements of in person and digital delivery. 
  
In recent years, the Clore Learning Centre at the NT and our schoolsô streaming service, NT Collection, 
have transformed our work. With a commitment to broadening the diversity of those we create work 
with and for, a focus on nationwide programmes such as Public Acts, Connections and Letôs Play, new 
partners nationally, and a commitment to programmes for young people at the NT, this is an exciting 
time to join an ambitious and growing programme.  
  
  
Further information on our current programme: www.nationaltheatre.org.uk/learning 

http://www.nationaltheatre.org.uk/learning
http://www.nationaltheatre.org.uk/learning


Job Description Primary Touring Producer 

 

 
 

 

 
Contract Type:   Fixed Term Contract (ASAP ï 30 April 2022) 
 
Hours:  Anticipated commitment is an average of 3 days per week over the length of 

the contract. This will vary on the needs of the production and will be 
scheduled in good faith. Exclusive full time working will be essential from 28 
February ï 25th March 2022 (covering opening of tour and Dorfman 
transfer) 

 
Annual Leave: 28 days in the first year, pro rata, including bank holidays, increasing with 

length of service thereafter. 

 
  
Salary:     £30,000 per annum, pro rata 
 

 
Responsible to:       
Primary Programme Manager 
 
 

 

Design Director Studio Manager 

Purpose of the Role 
 
The National Theatre is committed to touring, including into schools nationwide, and developing 
sustained relationships with partner theatres, schools, communities and young people. Each year, 
NT Learning produce a Primary production which tours across the country into school halls and 
plays a short run in the Dorfman Theatre. For thousands of young people, this show will be their 
first experience of live theatre.   
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Our 2022 production of Hamlet for 8-11 year old audiences will be a re-mount of our production 
that was cut short by the lockdowns in 2020. The Primary Touring Producer will be responsible for 
the coordination and management of this production and will also oversee its transfer to the 
Dorfman Theatre. This post will be supported by the Schools Touring Assistant who will provide 
administrative support for the planning, scheduling and management of both the Primary and 
Secondary tours in Spring 2022. The Primary Programme Manager will act as Executive Producer 
and be a source of support and advice as needed.   
 
Based in the Learning department the Primary Touring Producer will work closely with 
departments across the NT building including; Planning, Production, Marketing, Press, Box Office, 
Front of House and Company Management.  
 
The main purpose of this job is to oversee the delivery of the Primary Touring production, ensuring 
it is delivered on time, to budget and up to the highest creative standards.   
 
Key Dates  
 
31 January 2022 Start of Rehearsals  
 
7 March 2022 Production opens in schools  
 
21 March 2022                        Production transfers to the Dorfman 

Theatre (for 3 weeks)  
 
29 April 2022 Schools tour ends  
 

Duties and Responsibilities 
 

- To be the main point of contact both for the creative and production teams and for all other NT 
departments; to ensure communication is clear and consistent between all parties.  

- To ensure that the primary touring production is produced to the highest standards and to 
develop and maintain supportive and positive relationships with artists and school partners.  

- To work closely with the Primary Programme Manager and Production Manager to monitor and 
set parameters in relation to the production and touring budget.  

- To draft, check, issue and/or assist with or lead negotiation of contracts for creative teams, 
musicians and actors as required.   

- To work closely with the Marketing, Publications, Box Office and Press Office in relation to the 
production.  

- To ensure clear and consistent communication with Production Team and all artists involved 
with the production. To work closely with the Production Manager and ensure that key 
production decisions are made and communicated clearly and in a timely fashion. 

- With the Production Manager coordinate and attend production meetings and through these to 
help steer the productionôs progress to ensure that it will fit within time, touring and financial 
constraints.  

- To liaise with the Production Manager on the transportation of set, props and costumes etc in 
relation to the schools tour.  

- To work with the Schools Touring Assistant on travel and accommodation requirements of 
company and creative team. 

- To attend meet and greets, rehearsals, technical rehearsals, dress rehearsals and performances 
on the tour and in the Dorfman Theatre as required. 

- To comply with the NTôs staff policies at all times.  
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Person Specification 
 

Essential 

- Professional experience of producing theatre in small or medium sized venues   

- Experience of producing work to tour into schools or complex engagement projects with schools  

- An interest in arts engagement and participation   

- A self-motivated and flexible team player with an outgoing and enthusiastic personality 

- Excellent interpersonal and communication skills and the ability to deal confidently and positively 
with all levels of staff, creative teams, actors and agents both in person and via e-mail or 
telephone  

- Good leadership skills and experience of managing teams of staff  

- A positive, can-do attitude with the ability to remain calm under pressure  

- Experience in contract negotiation, drafting and execution 

- Ability to be creative and resourceful in problem solving 

- Excellent numeracy and budget management skills  

- Excellent organisational and time-management skills, and the ability to prioritise 

- A high standard of written English, and excellent computer skills (Word, Excel, Teams) 

- Experience of working with multiple departments in a producing theatre  

- A commitment to diversity and inclusion 

 

Desirable  

- A passion for theatre for young audiences  

- Experience of working in a participation department in an arts organisation  

- An understanding of Equity and BECTU agreements  

 

 

  

DBS Check 
 
The successful applicant will be required to undertake a Disclosure and Barring Service (DBS) 
Enhanced Disclosure and appointment to this post is subject to the NT being in receipt of a satisfactory 
DBS Disclosure, under section 115 of the Police Act 1997. 
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Recruitment Process 

 
Link to apply:  https://candidate.nationaltheatre.org.uk/146623RNT  
 
Closing date:  Monday 20th September 2021, midday 
 
Interview dates: 27/09/2021, 04/10/2021 
 
Further queries:  email recruitment@nationaltheatre.org.uk   
 

 
 
Perks  
ð Complimentary staff tickets for shows and NT Talks & Events, subject to availability and policy 

ð Discounts in the NTôs bars, cafes, restaurants and bookshop and in local businesses (from 
Wagamama to local childcare providers & gyms on and around the South Bank) 

ð Interest-free season ticket and cycle-scheme loans 

ð Pension schemes with Legal & General and NEST 

ð 28 days annual leave (including bank holidays), pro rata, increasing with length of service 

ð In-house Training & Development Programme including a free e-learning platform 

ð An Employee Assistance Programme, Mental Health First Aiders scheme and an in-house 
Wellbeing Programme including monthly talks and events 

ð Buddy scheme for New Starters  

ð On-site staff canteen and bar 

ð Staff networks including the Ethnically Diverse network, LGBTQ+ network and Womenôs network 

ð The NT is also a member of Parents and Carers in the Performing Arts (PiPA) 
 
 
 
We want our workforce to be representative of all sections of society and welcome applications 
from everyone. 
 
As users of the disability confident scheme, we guarantee to interview all disabled applicants 
who meet the essential criteria for our vacancies. 
 
HR Department 2021 

https://candidate.nationaltheatre.org.uk/146623RNT
https://candidate.nationaltheatre.org.uk/146623RNT
mailto:recruitment@nationaltheatre.org.uk
mailto:recruitment@nationaltheatre.org.uk


 

 
 

 


